
Workbooks &
Worksheets

Cell
referencing

Create Charts of
different types

Bar

Column

Pie

Renaming Worksheets

Format cells

Merge &
align cells

Cells

Autofill

Formatting

Charts

Formulas

Min(range)
{smallest # of range}

Max(range)
{largest # of range}

SUM(range) 
{adds # in range}

TODAY() 
{returns today's date}

Functions

Date & Time
Functions

AVERAGE(range) 
{returns the average of #s in

range}

COUNT(range)
{counts #s}

MODE(range) {most common # in range}
MEDIAN(range) {middle # of range}

Errors

Naming 
cells & ranges

#N/A!
#NUM!

#VALUE!
#REF!

#NULL!

####
#DIV/0!
#NAME?
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